
To Register Your Account in ADP, 
first navigate to the email from 
ADP with the subject line, 
"Register for ADP Self-Service and 
complete your profile," and click 
Sign up now. 
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Click I have a registration code. 
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You should have received a 
second email from ADP with the 
subject line "Here's the code to 
register your ADP account." Enter 
the code in the Registration Code
 field. 
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Type in your First and Last Name 
and click the Associate ID toggle. 
Type in the unique Associate ID 
you received in the "Register for 
ADP Self Service" email. Click 
Continue. 
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Primary and Backup Contact 
Information should be completed 
in order to help gain access to 
your account if your login 
information is lost or 
compromised. Click Continue at 
the bottom. 
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Next, create your User ID and 
Password. Be sure to create a 
strong password and store it in a 
secure location. After you've read 
through and agreed to the Terms & 
Conditions, click Create your 
account. 
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Finally, in order to protect your 
account, you will need to create 
three security questions and 
answers to verify your identity. 
Once your questions and answers 
have been created, click Continue. 
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Click Sign in now to sign in to ADP. 
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And that's it! You've Registered 
Your Account in ADP. 
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Scan to go to the interactive player
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