
To Update Your Personal 
Information in ADP, first click the 
Myself tab from the top toolbar. 
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Click Profile. 
2

Scroll down to the Personal Info
 tile and click View More. 
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For this example, we will make a 
change to our address. Scroll 
down to the Address section and 
make the necessary changes. 
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Once all of your changes have 
been made, click Save at the 
bottom.

5

ADP - Update Your Personal Information

2 of 5

jimmyw
Rectangle



Other Personal and Work Info can 
be edited from your Personal 
Profile. 

NOTE: Some changes will require 
additional documentation or 
approval, such as name changes. 
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And that's it! You've Updated Your 
Personal Information on ADP. 
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Scan to go to the interactive player
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