
To Access and Manage Your 
Benefits in ADP, first click the 
Myself tab on the top toolbar. 
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Click Enrollments. 
2

Here you will see three tiles from 
which action can be taken, Your 
Benefits, Report a Life Change, 
and Dependents and Beneficiaries. 
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To view your benefits, click View 
Benefits on the Your Benefits tile. 
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Here you will see a breakdown of 
your benefits, including Medical, 
Dental, Vision, and your other 
benefits. Additional you can 
download this information by 
clicking the Download option near 
the top of the page.  
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To report a life change, click 
Report a change. 
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Here you can report life events, 
including adding a new child, 
adoption, or marriage, by following 
the prompts on screen.
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Finally, you can view or edit 
dependents and beneficiaries by 
clicking Manage. 
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Here you have the option to Add or 
Edit dependents or beneficiaries 
depending on what is loaded on 
your profile. 
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And that's it! You've Viewed and 
Managed Your Benefits in ADP. 
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Scan to go to the interactive player
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